Entering an invoice

Adagio- AP (Accounts Payable)
-Invoices tab
-Create New Batch
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CA pay vend + first 3 letters of Vendor 100, arrow down to find Vend.
US pay vend+ first 3 letters of Vendor 150, arrow down to find Vend.
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-Stamp invoice posted. 

Post Batch when finished. 

When tax is on invoice, enter invoice total minus tax, then enter tax as separate entry under tax code. 
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Document type [invoice -

Vendorcode  [WADIOT ] [Waddes Natral Pt roducts
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Due date 305205 ]
Discount date: o tep

Reference. Discount rate. 0.00%
Desaripton Discount base. 000
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Total 000 Tex 000

Registered to: Burrett Capital Corporation
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